
HOW TO RUN A CDD REPORT 
PURCHASE REQUEST LISTING (POREPR) 

 
 
 

 



 

 
 

 



You can put one date or a range of dates, just remember to put the – in between the dates. 

 

Click Submit. See next page. 

 

Then go to your Jobs, once it’s finished running look under the “Attachments” section Doc. Type Doc.   

 

 


